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CONSULTING SERVICES AGREEMENT 
BETWEEN THE CITY OF SAN RAMON 

AND  
(CONSULTANT)  

FOR 
(SERVICES TO BE PROVIDED) 

 
 This Agreement is made by and between the City of San Ramon, a municipal 
corporation, (“CITY”), and (Name of Consultant) (“CONSULTANT”). 
 

WITNESSETH:  

 WHEREAS, CITY desires to hire (Name of Consultant); and 

 WHEREAS, CONSULTANT, by reason of qualifications, experience, and 
facilities for performing the type of services contemplated herein, has proposed to 
provide the requested services; and 

 WHEREAS, the City Council has authorized the Mayor to enter into an 
agreement for (DESCRIBE SERVICE IN BRIEF) by adopting Resolution No. 20XX-XX 
on DATE APPROVED BY CITY COUNCIL. 

 NOW, THEREFORE, in consideration of the mutual promises hereinafter set 
forth, CITY and CONSULTANT agree as follows: 

1. Scope of Service.  The scope of service covered by this Agreement includes 
(DESCRIBE SERVICE IN MORE DETAIL), (AND, IF SCOPE OF WORK 
TOO DETAILED FOR FULL DESCRIPTION HERE, ADD FOLLOWING:) and 
as further described and contained in the scope of work as set out in Exhibit A, 
attached and incorporated herein by reference. 

2. Term of Agreement.  This Agreement shall commence as of the effective date 
and shall continue until all services provided for in this Agreement have been 
performed unless otherwise terminated under the terms of Section 17 of this 
Agreement.  

3. Schedule of Performance.  CITY and CONSULTANT agree that time is of the 
essence in the performance of this work. CONSULTANT’S performance shall be 
completed by Month Date, 20XX.   

4. Compensation.  Compensation for the services shall be paid on a time-and-
materials basis. The maximum compensation for the services including any and 
all costs or expenses is not-to-exceed SPELL OUT DOLLAR AMOUNT 
HERE ($XX,XXX.XX).   

The CITY shall have the right to review all books and records kept by the 
CONSULTANT in connection with the operation and services performed under 
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this Agreement.  When requested by the CITY, the CONSULTANT shall make 
all such records available to the CITY within fourteen (14) days of the request. 

5. Invoicing, Payments, Notices.  CONSULTANT shall submit periodic invoices, 
not more frequently than bi-weekly, for the services rendered during the 
preceding period. Invoices shall describe the services performed.  

  
CONSULTANT shall transmit invoices for services by this Agreement, to CITY 
as follows: 

  City of San Ramon 
  Attn:  DEPARTMENT HEAD 
  Address 
  San Ramon, CA  94583  
 

CONSULTANT shall transmit by mail or deliver any notices required by this 
Agreement, to CITY as follows: 

City of San Ramon 
Attn:  Renée Beck, City Clerk   
7000 Bollinger Canyon Road 
San Ramon, CA  94583 

 
CITY shall transmit (or hand deliver) notices and payments on invoiced amounts 
by this Agreement to CONSULTANT as follows:  

Company Name 
Attn:  Contact Name  
Address 
Address 

 
6. Professional Services – Additional Obligations on Scope of Work   
 

CONSULTANT shall:  

A. Not either during or after the term of this Agreement, make public any reports 
or articles or disclose to any third party any confidential information relative 
to the work of CITY or the operations or procedures of the CITY without 
prior written consent of the CITY.  

B. Not during the term of the Agreement, take any action that would affect the 
appearance of impartiality or un-professionalism. 

C. ADDITIONAL DETAIL ON SCOPE OF WORK PERTAINING TO 
SPECIFIC AGREEMENT  

  

7. Final Work Product 
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Final work products produced by CONSULTANT in the form of computer files 
shall be delivered on a CD, in ESRI GIS shape file ver 8.3(or newer), or a 
Autodesk Autocad  2004 (or newer) file, Microsoft Word, Access or Excel 
format.  All hard copy (paper) reports shall be accompanied by associated digital 
files used to create them.  The deliverable of GIS data layers will represent all 
new and derivative mapped layers used to create all mapped information.  It will 
be delivered in AutoCAD or ESRI GIS format.  Data representing areas will be 
represented by closed polylines.  All GIS data should be delivered in the State 
Plane Projection system, NAD 83, units of feet.  In addition, all new mapped 
information (information pertaining to a geographic location) or information 
created from map base GIS data, including various analysis options, will be 
documented to indicate basic metadata about the information created.  Metadata is 
data describing the purpose, accuracy methodology and date of creation of the 
mapped GIS data.  The metadata should be delivered in Word and/or excel 
format.  CONSULTANT will meet with the CITY’S GIS Specialist at the 
beginning of the project to ensure understanding of the required deliverables.  
CONSULTANT shall provide the CITY’S GIS Specialist with an acceptable draft 
of GIS data documentation for draft GIS data layers, by the conclusion of the first 
draft report.  A final acceptable GIS documentation report will be delivered at the 
time of completion of the final report.  All of CONSULTANT’S work product 
under the Agreement shall be the property of the CITY. 

8. Ownership of Work Product.  All work products of CONSULTANT provided 
hereunder shall become the property of CITY.  

9. Proprietary or Confidential Information.  CONSULTANT understands and 
agrees that, in the performance of the work under this Agreement or in 
contemplation thereof, CONSULTANT may have access to private, proprietary or 
otherwise confidential information owned or controlled by CITY.  Such 
information may contain private, proprietary or otherwise confidential details, the 
disclosure of which may be damaging to CITY or to third parties.  

 CONSULTANT agrees that all confidential information disclosed to 
CONSULTANT by CITY shall be held in confidence and used only in 
performance of this Agreement.  CONSULTANT shall exercise the same 
standard of care to protect such information, as a reasonably prudent 
businessperson would use to protect its own private, proprietary or confidential 
information. 

10. Independent Contractor.  It is understood and agreed that CONSULTANT is an 
independent contractor, that CONSULTANT controls the means and manner of 
work, and that no employer-employee relationship exists between the parties 
hereto.  
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11. Out of State Business.  If the CONSULTANT is an out of state business and 
does not have a local office within the State of California, the CONSULTANT 
shall provide to the CITY a completed Withholding Exemption Certificate Form 
as required by the California Franchise Tax Board.  If the out of state 
CONSULTANT fails to provide the required form, the CITY shall withhold seven 
(7) percent of the total payment amount and send the withholdings to the 
Franchise Tax Board, as required by State law. 

12. Insurance  
 
NOTE: SOME OF THE INSURANCE REQUIREMENTS MAY BE 
DELETED UPON REVIEW OF THE SCOPE OF WORK FOR THIS TYPE 
OF AGREEMENT. 
 
CONSULTANT shall procure and maintain for the duration of the contract, 
insurance against claims for injuries to persons or damages to property, which 
may arise from or in connection with the performance of the work hereunder by 
CONSULTANT, his agents, representatives, employees or subcontractors.  The 
cost of such insurance shall be included on CONSULTANT’S bid. 
 
a. Required Insurance.  CONSULTANT shall maintain, at all times, 

during the term of this Agreement and at CONSULTANT’S sole cost 
and expense: 
 

i. Comprehensive general liability (using Insurance Services Office form 
CG 00 01 or equivalent) with a minimum coverage of one million 
dollars ($1,000,000) for each occurrence and two million dollars 
($2,000,000) in the aggregate, or combined single limit in the amount 
of two million dollars ($2,000,000) per occurrence, for bodily or 
personal injury to, illness of, or death of persons, and damage to 
property.   
 

ii. Automobile liability insurance (using Insurance Services Office form 
number CA 0001, Code 1 (any auto) or equivalent).  Such insurance 
policy shall contain the same provisions and endorsements as are 
required herein for comprehensive general liability insurance. 

 
iii. Workers’ Compensation insurance and Employer’s Liability insurance 

as required by the laws of the State of California.  Said insurance policy 
shall provide that the insurer waives all rights of subrogation against the 
CITY, its officers, agents, employees and volunteers for losses arising 
from work performed by the CONSULTANT for the CITY.  Any 
notice of cancellation or non-renewal of Workers’ Compensation 
policies must be received by the CITY at least thirty (30) days prior to 
such change.  CONSULTANT shall require each subcontractor to 
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maintain Workers’ Compensation insurance and Employer’s Liability 
insurance in accordance with the laws of the State of California for all 
of the subcontractor’s employees. 

iv. Errors and Omission insurance, which covers the services to be 
performed under this Agreement, in the minimum amount of one 
million dollars ($1,000,000).  Except with respect to the requirement of 
providing the CITY with Proof of Insurance, the provisions of 
subparagraphs 7 and 8 below shall not apply to this errors and omission 
insurance.  [THIS SECTION OPTIONAL – FOR USE ONLY WITH 
ARCHITECTS, ENGINEERS, ATTORNEYS AND SIMILAR 
PROFESSIONALS]   

The general liability and automobile liability policies must contain, or 
be endorsed to contain, the following provisions: 

1. The CITY, its officers, officials, employees, agents and volunteers are 
to be named as additional insured with respect to:  Liability arising out 
of activities performed by or on behalf of CONSULTANT; products 
and completed operations of CONSULTANT; premise owned, 
occupied or used by CONSULTANT; or automobile owned, leased, 
hired or borrowed by CONSULTANT.  The coverage shall contain no 
special limitations on the scope of protection afforded to the CITY, its 
officers, officials, employees, agents or volunteers.  If CONSULTANT 
submits the ACORD Insurance Certificate, the additional insured 
endorsements must be set forth on the ISO Form CG20 10 11 85 or 
both CG 20 10 and CG 20 37 forms. 

 
2. For any claims related to this project, CONSULTANT’S insurance 

coverage shall be primary insurance with respect to the CITY, its 
officers, officials, employees, agents and volunteers.  Any insurance or 
self-insurance maintained by the CITY, its officers, officials, 
employees, agents or volunteers shall be excess of CONSULTANT’S 
insurance and shall not contribute with it. 

3. Any failure to comply with reporting or other provisions of the policies 
including breaches of warranties shall not affect coverage provided to 
the CITY, its officers, officials, employees, agents or volunteers.  

4. Afford coverage for all claims based on any act, omission, event or 
condition that occurred or arose (or the onset of which occurred or 
arose) during the policy period;  

5. Apply separately to each insured against whom claim is made or suit is 
brought, except with respect to the limits of the insurer’s liability (cross 
liability endorsement);  
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6. Expressly provide that the CITY, although named as insured, shall 

nevertheless be entitled to recover under the policy for any loss, injury 
or damage to CITY and that the insurer waives all rights of subrogation 
against CITY, its officers, agents, employees and volunteers for losses 
arising from work performed by CONSULTANT for the CITY;  

7. Each insurance policy required by this clause shall be endorsed to state 
that coverage shall not be suspended, voided, canceled by either party, 
reduced in coverage or in limits except after thirty (30) days prior 
written notice by certified mail, return receipt requested, has been given 
to the CITY. 

8. Certificate Holder.  The certificate holder shall be the same person and 
have the address as indicated in Paragraph 5 (Notices) of this 
Agreement. 

9. Interpretation.  All endorsements, certificates, forms, coverage and 
limits of liability referred to herein shall have the meaning given such 
terms by the Insurance Services Officer of the State of California as of 
the effective date of this Agreement. 

b. Verification of Coverage.  CONSULTANT shall furnish the CITY 
with original endorsements effecting coverage required by this clause.  
The endorsements are to be signed by a person authorized by that 
insurer to bind coverage on its behalf.   

 
c. Subcontractors.  CONSULTANT shall include all subcontractors as 

insured under its policies or shall furnish separate certificates and 
endorsements for each subcontractor.  All coverage for subcontractors 
shall be subject to all of the requirements stated herein.  

 
d. Insurer’s Qualifications.  All insurance required under this section and 

all renewals of this contract shall be issued by good and responsible 
companies admitted to do and doing business in the State of California 
and be rated in the “A” category by Best’s Insurance Guide. 

13. Authority of Consultant  

CONSULTANT shall possess no authority with respect to any CITY decision and 
no right to act on behalf of CITY in any capacity whatsoever as agent, or bind 
CITY to any obligations whatsoever. 

14. Conflict of Interest  
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CONSULTANT certifies that it has disclosed to CITY any actual, apparent, or 
potential conflicts of interest that may exist relative to the services to be provided 
pursuant to this Agreement and CITY Resolution No. 2016-080, Conflict of 
Interest Code, as amended.  CONSULTANT agrees to advise CITY of any actual, 
apparent or potential conflicts of interest that may develop subsequent to the date 
of execution of this Agreement. CONSULTANT further agrees to complete any 
statements of economic interest required by either CITY Ordinance or State Law.  

15. Assignment  

Except as expressly authorized herein, CONSULTANT’S obligations under this 
Agreement are not assignable or transferable, and CONSULTANT shall not 
subcontract any work, without the prior written approval of the City Manager. 

16. Indemnification 

CONSULTANT agrees to defend, hold harmless, and indemnify CITY, its 
officers, agents and employees from and against any and all losses, liability, or 
damages arising out of, in consequence of, or resulting from the negligent acts 
and/or omissions of CONSULTANT. 

CONSULTANT shall hold CITY harmless and defend any suit or other 
proceedings brought by CONSULTANT’S employees, CONSULTANT’S and/or 
agents, either against CONSULTANT and/or CITY, for compensation and/or 
other benefits claimed as “common law” or “implied by law” employees of CITY.  

17. Termination.  CITY or CONSULTANT may terminate this Agreement by 
providing ten (10) days written notice prior to the effective termination date.  In 
the event of termination without cause, CITY shall pay CONSULTANT for all 
services acceptable to CITY and actually rendered up to, and including, the date 
of termination.  Such termination shall not extinguish any outstanding 
performance obligations under the agreement, including but not limited to, 
making financial records available for review, return of any private or confidential 
information, warrantees, or mutual indemnities. 

18. Amendments.  Any modifications or amendment of any provision of the 
Agreement shall be in writing and must be executed by all parties.  

19. Entire Agreement.  This instrument, and any attachments hereto, constitute the 
entire Agreement between the CITY and CONSULTANT concerning the subject 
matter hereof. 

 
 

***SIGNATURES ON NEXT PAGE*** 
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 IN WITNESS WHEREOF the parties have executed this Agreement on the 
dates indicated below, the latest of which shall be deemed the effective date of this 
Agreement.  
 

City of San Ramon  
A Municipal Corporation “CITY” 
 

 Consultant Name 
“CONSULTANT” 

 
 

  

Bill Clarkson  Date 
Mayor 

 Signature  Date 

   
  Print Name of Signatory  

 
   
Joe Gorton  Date 
City Manager 

 Title of Signatory 

   
   
The Foregoing Agreement Has 
Been Reviewed and Approval Is 
Recommended: 

  

   
  XXXX 
Director Name   Date 
Title, Department  
 

 San Ramon Business License # 
 

  Resolution Number 20XX-XX 
  Approved by City Council 
APPROVED AS TO FORM:  
 

  

   
Martin Lysons  Date 
City Attorney  
 

  

ATTEST: 
 

  

   
Renée Beck  Date  
City Clerk 

  

 


