
 
 
WHY PLAN A NEIGHBORHOOD PARTY AT ONE OF SAN RAMON’S 56 PARKS? 

• Because it will be FUN.  
• To enjoy your local park and all of its amenities. 
• Provide an opportunity to get to know your neighbors in a social setting.  
• Establish new friendships and connections with other families. 
• Build a sense of community with the people you live closest to. 
• Identify neighbors who would be willing to help you in case of an emergency. 
• Encourage neighbors to look after the neighborhood. 
• Actively help with crime prevention by knowing who lives in your neighborhood. 
• Meet some of the older residents in the neighborhood and hear stories about your neighborhood. 
• Become familiar with the City Parks in and around your neighborhood. 
• Because your neighbors will thank you for spearheading the effort. 
• Borrow the Fun Kit and get to know the Parks and Community Services Department who put this kit 

together to make your party a success. 

 

 

 

 

 



Getting Started 

Most events go more smoothly when time is put into planning.  Below are 
some suggestions on how to organize your neighborhood party. There are 
also several handy templates at the end of this guide to help create 
timelines, checklists and invitations.    

Start planning a couple of months in advance.  

Start small and let your party grow as more people get involved to help.   

• Select a date and time for the party. 
• Pick a park that is nearby, ideally, that you and your neighbors can 

walk or ride bikes to. 
• Visit the park and identify the area you want to use and park 

amenities that may be helpful. 
• Decide how many neighbors you want to invite – just your street, 

block, or the whole neighborhood. 
• Have an alternate day planned just in case of bad weather. 
• Find some people to help with the planning. 

 

Talk to some of your neighbors and form small groups or committees to help with the event planning.   

Organize your team into the following groups so they can work independently. Each group should report 
back to you and let you know what they have accomplished. 

• Flyer/Invitation – Use the handy template to make a flyer, distribute it to your neighbors, keep 
track of how many people plan to attend and gather e-mail addresses to make it easy to 
communicate in the future. Remember to send out reminders the week before your party. 

• Food & Beverages – Decide if you are having a potluck or providing food and beverages, and 
whether you are providing paper plates or asking everyone to bring their own.  Gather needed 
supplies and make sure you bring extra serving supplies in case someone forgets to bring it. 

• Games & Activities – Check out the Fun Kit from the Parks and Community Services Department 
and assign an older teen to lead games and activities with the younger children. Make name tags 
to help people get to know one another and assign greeters to help introduce people as they 
arrive. 

• Set-up & Decorating – Make some signs so that your neighbors know that they are at the right 
party. Keep decorations simple and bright. Make sure you have enough tables for food and ice 
chests. Encourage people to bring folding chairs and blankets to sit on if there will not be enough 
tables. 

 

 



KINDS OF PARTIES 

Keep it Simple! You do not have to have a huge spread to have fun 
with your neighbors.  

• Pot Luck – everyone brings one dish to share consider just 
deserts or appetizers to keep it easy. 

• Picnic – everyone brings their own meal (no sharing). 
• Barbeques  organizer/host purchases all that is needed and 

neighbors contribute money. 
• Shared Barbecue* – This can be done lots of different ways. A 

popular version is to have everyone bring their own meat/veggies to BBQ on a shared grill that 
the host provides. There are many adaptations to this plan that include bring your own meat and 
a dish to share or bring your own picnic and the host will have the BBQ and BBQ tools if you 
would like to use them.  
 

*Note:  Most of San Ramon’s parks have barbecues that can be used, but not all.  Make sure to check it out 
before you send your invitation. 

 
GETTING THE WORD OUT 

There are many ways to let your neighbors know about the Neighborhood Party: 

• Create a flyer, invitation or post card (check out the templates) and be sure to include: date, time, 
location, activities, what to bring, and who to contact for more information. 

• Flyers/invitations can be passed out by going door-to-door.  This adds a personal touch and 
people often offer to help.   

• Use e-mail to distribute the information. 
• Start a phone tree. 

 

USE SOCIAL MEDIA  

Social media is a great way to connect with your neighbors. Create a 
neighborhood Facebook page, Follow a neighbor’s twitter or join one of 
the popular neighborhood social network sites (i.e. Next door or I 
neighbor).  Take photos during your party and post them to Instagram. 
Don’t forget to tag us using @CityofSanRamon and use #SRneighbors. You 
can also tweet us @CityofSanRamon on Twitter. 

 



INVITE SPECIAL GUESTS TO YOUR PARTY 

Invite some special guests to your party. Be sure to tell your neighbors on the invitation if you will have 
special guests. Check with these contacts to see if they will come to your party to do a presentation: 

 
• City of San Ramon Police Department – contact: Darlene Kittredge; Crime Prevention Specialist 

(925) 973-2520 or dkittredge@sanramon.ca.gov  
• San Ramon Valley Fire Protection District – contact:  Joyce Castro; Fire Prevention Specialist – 

(925) 838-6688 or jcastro@srvfire.ca.gov  
• City of San Ramon Public Services Department – contact:  Main # (925) 973-2800 see if they 

can bring out some equipment or organize a clean-up project in your park. 
• Ask your neighbors - perhaps there is someone who is an astronomy buff and would bring out a 

telescope or maybe a musician who would be willing to play some music for the party.   

 

THINGS TO KEEP IN MIND AS YOU PLAN YOUR PARTY 

• Make sure you keep a record of everyone who attends and 
everyone you have contacted; after all, the idea of a neighborhood 
party is to connect with neighbors. 

• Plan lots of activities for children as it will keep them happy and 
everyone likes a happy kid. 

• Try and welcome everyone who attends and thank them for coming.  
• Consider having an environmentally friendly party. Ask everyone to 

bring their own reusable plates, cups, and cutlery to limit garbage 
and litter. 

• Include activities that encourage people to meet each other and will 
help provide conversation starters.   

• Make sure that people with disabilities can participate in the activities you plan.  
• Inspire clean-up after the party by making a game out of it and rewarding children with a prize 

or small treat for picking up trash. 
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TIPS FOR PICKING A PARK LOCATION 

All City parks are available on a first come, first served drop-in basis. 

To be guaranteed a picnic area, the picnic areas at the following parks may 
be reserved (March 1 to October 31) for a rental fee:  Athan Downs Park, 
Central Park, Hidden Valley Park, Ramona Park, Rancho San Ramon Park, 
Senior Center Park, Sports Park and Valley View Park.   Note:  Rancho San 
Ramon Park does not allow barbecuing.  All food must be prepared off site and 
brought in.  

The Picnic Areas above can be reserved online 
at www.SanRamonRecGuide.com or in person. For more information on 
reserving a picnic area and the rental fees, please refer to the Picnic and 
Aquatic Reservation Packet which can be found on the City website –
 www.sanramon.ca.gov  

 
SAFETY FIRST 
Reminders: 

• In hot weather food spoils quickly. All perishables, such as salads and meats, should be stored in 
coolers and/or kept at the proper temperature – cold food cold/hot food hot.  

• Provide extra ice chests in case people bring something that needs to be chilled.  
• Observe safety precautions for all activities. For 

example, keep children’s activities away from 
barbecues and parking lots. 

• Check for tripping hazards.  
• Have a First Aid Kit on hand. 
• Check with neighbors to see if anyone is First Aid 

and CPR Certified.  Know who they are in case of 
an emergency.  

• Encourage everyone to use sunscreen. 
• Have a cell phone available and have the 

emergency dispatch number programmed in it.  For 
San Ramon the number is 925-973-2779. 
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NEIGHBORHOOD PARTY FUN KIT  
Don’t forget to reserve a Parks and Community Services Department Fun Kit. In the kit, you will find 
everything you need to have a good time, including directions and supplies for two simple crafts and six 
fun group games with directions.  
 

Items Included in the Neighborhood Party Fun Kit  
� Cones 
� Red & Blue Bandanas for Capture the 

Flag 
� Red Bucket 
� Styrofoam Cups 
� Clear & Orange Plastic Cups 
� Tissue Paper 
� Pipe Cleaners 
� Paper Plates 
� Temporary Tattoos 

� String 
� Markers 
� Scissors 
� Sponges 
� Sidewalk Chalk 
� Party in the Park Handbook 
� Jump Ropes 
� Soccer Balls 
� Green Scoops with 2 white whiffle balls 

OR flying disc 

You are free to keep your individual craft projects. Please return all other items to the bin in the same 
condition it was received. Bins must be returned to the San Ramon Community Center address within 4 
days after your party. 

How to Reserve the Neighborhood Party Fun Kit 
Interested in having a Neighborhood Party in the Park?  Reserve the Neighborhood Party Fun Kit by 
sending us an email at (PCSFunKit@sanramon.ca.gov).  Provide us with your name, phone number, 
address, party date and what park the party will be at and we’ll reserve the Fun Kit for you.  The week 
of your party, come by the San Ramon Community Center, 12501 Alcosta Blvd., during office hours 
(Monday - Friday, 8:30am – 5:00pm) to check-out the Fun Kit.  After you have had your party, drop the 
Fun Kit back off at the San Ramon Community Center and then start planning your next Neighborhood 
Party in the Park! 

Special Gift for Neighborhood Party Hosts 
Upon returning the Party Fun Kit, the Party Host will receive a special gift as a thank you from the City of 
San Ramon for organizing the party. 
 
Reserving your Date 
Whether or not you check out the Fun Kit we would like to know if you 
are planning a Neighborhood Party in the Park and if you found the 
tool kit helpful. Please send us an e-mail prior to your party at 
(PCSFunKit@sanramon.ca.gov). Provide us with your name, phone 
number, address, party date and what park you will be having your 
party in. Simply send us a picture of people having fun at your party 
and we will send you a special gift as a thank you from the City of 
San Ramon for organizing the party.  
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PLAN YOUR PARTY AROUND A CITY EVENT 
Invite your neighbors to get together and participate in one of these events  

Parks Make Life Better Volunteer Days  
Saturdays (dates below), 9:00am – 12:00pm  
The City of San Ramon is home to 56 beautiful parks that are the pride of our community and that 
thousands of people enjoy each week.  Join our professional parks maintenance staff and your neighbors 
to help maintain and beautify our parks.  Tasks may include planting, pruning, applying mulch, replacing 
sand box materials, painting and general clean up.  Refreshments will be provided.  Open to all ages 
however children under 13 must be accompanied by an adult.  Volunteers are asked to bring work 
gloves and will need to register in advance at:  www.citylights.volunteerhub.com  

• April 25, 2015 – Coyote Crossing 
• June 27, 2015 – Ramona Park 
• August 22, 2015 – Boone Acres 
• September 26, 2015 – East Branch 
• October 24, 2015 – Crow Canyon Gardens 

Summer Concerts in the Park 
Sunday Nights at 6pm in San Ramon’s Central Park Amphitheater. Plan a neighborhood gathering in 
Central park that leads into the 4th of July event or the Summer Concert Series 
 

• July 4   - California Beach Boys 
• July 12 – Big Bang Beat- Party Band 
• July 19 –  Notorious –  Pop & Rock Hits 90’s & Today 
• July 26 – Elton John Tribute  
• August  2 – Rebel Yell – 80’s band 
• August 9 - ForeJour- Foreigner Journey Tribute 

 
Outdoor Movie Nights 
Friday nights in August will be bright with our outdoor movie 
series.  Plan a fun neighborhood party and then stay for the movie  

• August 7 – Big Hero 6 – Rancho San Ramon Community Park – Soccer Field 
• August 14 – Hook – Dive-In Movie – San Ramon Olympic Pool 
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National Night Out 
On Tuesday, August 4, 2015, neighborhoods throughout San Ramon are being invited to join forces with 
thousands of communities nationwide for the “32nd Annual National Night Out” crime/drug prevention 
event. National Night Out, which is sponsored by the National Association of Town Watch and co-
sponsored locally by the San Ramon Police Department and your Neighborhood Watch Group, will 
involve over 15,000 communities from all 50 states, U.S. Territories, Canadian cities, and military bases 
around the world.  In all, over 34 million people are expected to participate in “America’s Night Out 
Against Crime” on August 4th.  

National Night Out is designed to: 1) Heighten crime and drug awareness; 2) Generate support for, and 
participation in, our Neighborhood Watch Programs and other anti-crime efforts; 3) Strengthen 
neighborhood spirit and Police-Community relations and 4) Send a message to criminals letting them 
know our neighborhoods are organized and fighting back against crime! 

From 5:30 to 9:00 pm, on August 4th, residents in neighborhoods throughout San Ramon are asked to 
lock your doors, turn on outside lights, and spend the evening outdoors on porches, lawns, and front steps, 
with neighbors, and police officers.  Many of our Neighborhood Watch groups are planning special 
events, such as pot-lucks, block parties, ice cream socials, and the like. As mentioned, San Ramon Police 
Department representatives will be visiting the neighborhoods during that time, helping you light up the 
city. 

Please mark your calendars for Tuesday, August 4th, 5:30 pm.  If you plan to have something special, 
please let us know no later than Thursday, July 30th, 2015, so we can be sure to stop by. If you have any 
questions and/or want to register your group for this event, please direct them to Darlene Kittredge, 
Crime Prevention Specialist at 925-973-2720 or dkittredge@sanramon.ca.gov .  

For additional information, visit the official National Night Out web site at www.natw.org. 
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CITY OF SAN RAMON PARK USAGE RULES & POLICIES  
The Park Rules & Policies that should be followed during your Neighborhood Party: 

• Park hours are dawn to dusk.  
• Barbecue coals or ashes may not be dumped in trashcans or on the ground. 
• Alcoholic beverages are not permitted in City of San Ramon parks. 
• Signage, posters, banners, etc. may not be attached to any existing park structure or facility 

including arches, walls, trash, and ash receptacles, columns, light posts, and windows.   
• Those using decorations are responsible for removal and proper disposal of the decorations prior 

to leaving the area.  
• Stakes longer than 6” may not be driven into any grassy, dirt, or sand areas.  No stakes may be 

driven into any concrete or asphalt areas.  
• Vehicles are not permitted to drive into the park.  All vehicles must obey all parking codes. 
• The use of any trampoline, bungee jumping, or any other rebound tumbling device, including 

bounce houses, is not permitted in any San Ramon Park. 
• Any group utilizing audio equipment must have a full understanding of Municipal Code B6-115:  

Amplified Sound. 
• Activities, which encourage or require participants to climb trees or enter waterways, are not 

allowed.  Skateboarding is restricted to the Skate Park. 
• Advertising or selling of any product or service is prohibited. 
• Animals are to be on leashes at all times.  Persons with dogs must have in their possession the 

capability to properly dispose of dog waste.  
• Smoking is prohibited in any City of San Ramon facility or park.  Ordinance:  Section B6-73. 

 

 

 

 

 

 

 

 

  



EASY-TO-USE TEMPLATES  
 

o Flyer 
o Invitation 
o Postcard 
o Sign 
o E-mail verbiage 
o Party Checklist 
o Party Planning Timeline 

 

OTHER RESOURCES & INFORMATION 

o Parks & Facilities amenities, locations and map 
o More Activities and Games 

 

 

  



  PARTY PLANNING TIMELINE 

2 months prior 
� Locate another neighbor or two to help with the planning, organizing, and recruiting of 

other help. 
� Decide on party date & time. 
� Plan for rain-out alternatives. 
� Scope of the party (how big will it be - who and how many neighbors to invite). 
� Location of party – (which City of San Ramon Park?). 
� Type/Theme of party (BBQ, Potluck, Kids Fun Day, Holiday Party, etc.). 
� Reserve the Neighborhood Party Fun Kit and make a reservation for the picnic area, if the 

party will be at:  Athan Downs Park, Central Park, Hidden Valley Park, Ramona Park, 
Rancho San Ramon Park, Senior Center Park, Sports Park and Valley View Park. 

� Budget (will participants need to contribute money and/or bring food). 
� Decide how you will get the word out to your neighbors.  

1 month prior 
� Follow up planning meeting to discuss:  what’s been done and what still needs to be 

accomplished. 
� Send out invitations/flyers no later than one month prior. 
� Check on # of RSVP’s. 
� Visit the park where the party will be held and plan the layout. 

1 week prior 
� Continue to publicize party. 
� Pick up the Neighborhood Party Fun Kit. 
� Confirm arrangements. 

Party Day 
� Set-up 

• Decorate. 
• Designate areas for food, seating, music & activities. 

� Arrival 
• Assign greeters. 
• Have a sign-in sheet and nametags. 

� Party Schedule 
• After everyone has arrived, announce the day’s events & any special announcements. 

� Clean-up 
• Enlist as many people as possible to help clean up the area before leaving. 

� Have Fun! 
 


